Martin-Gatton Post-Retirement Appointment Form
College of Agriculture,
. Food and Environment

|:| New Appointment* |:| Renewal** |:| Faculty |:| Staff

*An |-9 is required for new post-retirement appointments.
**Renewals must complete a staff performance review or Faculty Post-Retirement Performance Evaluation and

include with submission of this form.

Academic Unit:

Position Title:

STEPS exemption(s) met by this position include (list numbers from this link):
Common exemptions for M-G CAFE are #1 and #25.

Funding Source:

FTE %: Post-Retirement Salary:
(include whether hourly or salaried)
Employee Name: Employee ID #:
Retirement Date: Salary at Retirement Date:
Beginning Date: (Faculty and staff with civil service appointments must have a three-day gap.

Example: Retirement date April 1 and post-retirement appointment start date April 5. Faculty and staff with non-civil service appointments
must have a one-day gap. Example: retirement date April 1 and post-retirement start date April 3.)

Ending Date: (appointment may not exceed 12 months)

Job Summary and justification of what makes this person uniquely qualified for this work:

A post-retirement appointment may be used in a very limited number of cases, when it
is essential to a University program or office or when it is otherwise impossible
practicably to fill a position with a fully qualified person. Such a part-time or full-time
appointment is restricted to former staff employees who have elected to retire, requires
specific prior approval by the Board of Trustees, and is made for a period not to
exceed one (1) year.

Please explain in this box how this appointment meets one or more of these
exceptions. Please include any details about specialized skills, certifications, licenses,
degrees, and years of experience in this role held by the potential post-retiree.

Approvals (M-G CAFE Business Center will coordinate HR, Dean and Provost approvals after the form is submitted):

Academic Unit Leader:

College HR and Payroll Manager:

Dean:

Provost:

Submit form signed by Academic Unit Leader and post-retirement performance evaluation (if applicable) to:
agbusinesscenter@uky.edu.


https://www.uky.edu/hr/new-employees/i-9-form-documentation-requirements
https://cafebusinesscenter.ca.uky.edu/sites/cafebusinesscenter.ca.uky.edu/files/Post-Retirement%20Performance%20Evaluation%20Form%20-%20Staffa.pdf
https://www.uky.edu/hr/sites/www.uky.edu.hr/files/employ/documents/steps-exemptions.pdf
https://administration.ca.uky.edu/sites/administration.ca.uky.edu/files/Faculty%20Post-Retirement%20Performance%20Evaluation%20Form%20-%20Updated%20April%202024.pdf
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